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PROCEDURE FOR LAND DIVISION 
 

 
1. Contact Assessor to determine whether: 

A. Land Divisions are available on your parcel. 
B. Property owner has the land division rights. 
C. The property conforms to Putnam Township Zoning (assessor will verify Zoning and Future 

Land use with Zoning Administrator/Supervisor). 
 

2. If the answers to # 1 are yes then complete a land division application. Applicant                
shall submit a scale drawing with dimensions of proposed parcels, all buildings and 
improvements including setbacks. 

 
3. Applicant to apply for Sight Distance Review from Livingston County Road Commission. 

 
4. Return completed application, sight distance approval, proof that all taxes are paid along with 

applicable fees to Putnam Township Clerk. The fees are: 
 
    1st division $50.00 and $20.00 for every division there after. 
 

5. Township Clerk verifies that the application is complete and all requirements are included. 
 
      6.  Township Clerk posts meeting. Meetings are the Second and Fourth Tuesday as needed.  

      Applications must be received one week prior to the meeting. 
 
7. Land Division committee meets. 

 
      8.  Assessor notifies owner of decision within 45 days. 
 
      9.  If land division was approved property owner submits survey and all required  
            information to assessor for new parcel numbers. 

 
Amy Pashby 
Putnam Township Assessor 
3280 W. M-36 
Pinckney  MI  48169 
734-878-3131 
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